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SERVICE/WORK ORDER
INTRODUCTION
International narcotics and law Enforcement Section (INL) of the US Embassy to Ukraine (hereinafter referred to as Customer) renders assistance to the reform of criminal justice authorities in Ukraine including support to development of free legal aid system. Along this line, the major partner is the Legal Aid Coordination Center (LACC), which is a structural unit of the Ministry of Justice of Ukraine (hereinafter referred to as Beneficiary).
	Within the current year, LASS intends to open Regional Resource Platforms (RRP) in five Oblast central cities. The aforementioned platforms are expected to become a venue for conducting seminars and trainings for the defense lawyers, other professionals and representatives of non-governmental organizations involved in free legal aid process as well as other events. Up to 5 full-time employees will be working in offices of each RRP.	RRP premises in the city of Kyiv have status of completed construction, so they require finishing work. In this connection, it is necessary to develop design, respective documentation and cost estimates to perform construction/renovation work.
REQUIRED SERVICES/WORK
Local Company (hereinafter referred to as Contractor) which has the required work experience shall render services/perform work to develop the design documentation required to implement construction/renovation work in RRP non-residential premises located in the city of Kyiv and having the area of 335.7 m2 (hereinafter referred to as Premises).
Services shall be rendered/work shall be performed in a phased manner. 
1. Sketch Plan (SP)
Contractor shall survey the Premises, take measurements and draw measurement diagrams for purposes of their renovation.
Contractor shall develop the design concept (taking into account Beneficiary’s wishes with regard to the Premises layout and finishing, locations of lighting devices, furniture and other interior items, etc.). Contractor shall select finishing materials and furniture, calculate the cost of completion of RRP Premises including finishing materials and furniture and present Beneficiary with a document in a form of a table indicating the following: names of finishing materials and furniture, plumbing fixtures, cost, contact information of the selling organization where the aforementioned goods can be purchased and other required information. Items related to the finishing materials and furniture shall be agreed upon with the Beneficiary and changed if necessary. 
Before and after reconfiguration of Premises, Contractor shall develop 3D visualization and 2D sketches including visualization and sketches of main structural components and design ideas. During the whole period of Sketch Plan preparation, Contractor shall have meetings with Beneficiaryto discuss and approve parts of the Sketch Plan.

2. Design and Cost Estimate Documentation Development
Contractor shall develop full set of design and cost estimate documentation according to the Ukrainian current legislation concerning design and construction/renovation work (norms of Ukraine ДБН, СНиП, ДСТУ) which shall include, as a minimum, the following drawings:
1) Architectural Proposals (AP) and Structural Concepts (drawings of the premises completely furnished with the interior items approved by Customer, drawings of installation of walls, divide walls, floors, ceilings and counter ceilings, setting of tiles over floors and walls; drawings of locations of cubicles and office furniture; modules, details and specifications of construction materials).
2) Water supply and sewage (WSS).
3) Heating, ventilation and air conditioning (HVAC).
4) Electric lighting (EL). External lighting (ExL).
5) Communication systems (CS). Radio-communications, radio and TV networks (RTV).
6) Security and fire alarms (SFA).
7) Fire extinguishing (FE). Fire alarms (FA).
8) Drawings for manufacturing of joining and office furniture. Sketches and specifications.
9) Cost estimate documentation (CED).

3. Field Supervision
Contractor shall provide services on field supervision over implementation of the design solutions during construction to the Beneficiary, as required by the current legislation. 
TERMAS AND CONDICTIONS OF PERFORMANCE OF WORK/RENDERING OF SERVICES
Contractor shall develop and submit to Beneficiary/Customer Design Documentation Package according to Phases 1 – 2 not later than within 1 month from the date of signing of the Service Agreement. This term may be extended if any delay was not Contractor’s fault. 
TERMS AND CONDITIONS OF PAYMENT FOR RENDERED SERVICES
Contractor’s services shall be paid by Customer in Hryvnias pro rata to the actually rendered respective services (phases 1-2) or in full amount upon completion of all planned work. 
COST OF SERVICES
Cost of the proposed set of work and services shall not exceed 15,000 US Dollars
REQUIREMENTS CONCERNING CONTRACTOR
Contractor shall have status of a legal entity or a private person-entrepreneur according to the current legislation; have relevant certifications/licenses to perform the aforementioned type of work and previous work experience of at least 5 years. 
When submitting its bid, a Company is required to submit a portfolio of its previous work and samples of design documentation. 
